PARISHSOFT FIELDS USED TO EXPORT DATA FOR THE APPEAL AND DIOCESAN PUBLICATIONS

These fields require highest attention.

FAMILY RECORD FIELDS
Last Name
First Name(s)

Mailing Name
Primary Address
[Home, Mailing, Other]

Do not Send Mail
Address 1
Address 2

City

State

Postal Code
Primary Phone
Email Address
Family Group
Currently Registered
Membership Date
Notes

Last Updated

3 Family Information
Hel

Also, please note “Send Magazine” checkbox.

=

Family DiolD: 99572 | Local Family ID: 2225 Notes
Last Name |mpssyeerny Notss ] Pazral ] WorRGrouDs ] ] I Lop Pl [ £ Famiy
First Namefs) [Teresa =
Maiing Name |Teresa Acevedo
Informal Name
Formal Salutation [ Auto
Informal Salutation | i s
Primary Address: lHome _vJ ™ Donot Send Mail
Home ] Mailing ] Other Family Photo
— ¥ Publish Phone
Addss | [424 Jackson Stieet VA FniEioa ¥ Pubish Emai
Find ¥ Pubish Ad
I ,// st v Send ag:;:es
City | |La Crosse v] State {Wl Code -
Remove —
70 | 5460 | ea Code (508 £tk
Phone | |608-797-1581 Account Info
l
/
[ Primery Phone [po8-797-155( | [V Send Contrib. Env. DiocesanID  Annual Git $ H,
Emerg Ph. | / Desc] Env. # [g4 [ | 0 Update
Mllaa%mmfn—l Net Avail Giving
Envelope # Histor ﬂ_o
Family Group; | Actife v Membership Date: Close
v ereml;ﬁgislered Fanily 0320-2012 Map Code:

Parish of R%slraiion: |Cathedral of St Joseph The Warkm. _I

[ Last Updated: [10-202014 |

X
Cancel

/

Snowbird addresses:

The “Other” address automatically becomes the Primary address for the time span between
the dates that are entered; dates need to be entered for this to function.

MEMBER RECORD FIELDS
Gender

Title

First Name (Formal)

First Name (Nickname)

Last Name

Role
[Head/ Husband essential]

Birth Date
Member Status

Date of Death

ParishSOFT Training Fall 2015
151030

;i Family Information
Help

P
Familie:s ‘

T Mancy T Delores T Shawn W

Family: [ID 3] Mr and Mrs Todd Bailey on 403 Keech Ave

---- Phone #: 734-555-1168

Member [D: 3
Gender Title First NickM ame Middle Last 5 ulfix Maiden Name
[ =] [ur. | [Todd [Tadd [ [Biley I
Role BirthD ate Age tember Statuz  Feligion D ate of Death i
Hushand | [08161369 [46 |tctive =] | Catholic ~ |
Ernail &ddress ’— ™ Special Needs? ,
General Info T Sacraments T Time and T alent T Student Recaord T Offering |
Contact Information First Language
Home Phone |734-555-1168 Etdail this >
otk Phone Member: | Photo =
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FAMILY RECORD FIELDS (CONNECT NOW)

Notes
Details Modified On*
Family Group

Registration Status
Registration Date

Unregistered Date

Last Name

First Name(s)

Formal Mailing Name
Email Address

Primary Phone
Primary Address

[Home, Mailing, Other]
Postal Code

Address Line 1
Address Line 2

City

Send Mail

Mr and Mrs Dennis Anderson (395994) Env#: 3748

Member Details (3) ¥

Family Information

Church of Registration: St. Jude, Grosse Pointe

etails Modified On: Wednesday, September 09, 2015 2:09 PM |

Famity Group:
Registration Status:
Registration Date:
Unregistered Date:

Last Name®

First Name(s)®

Formal Mailing Name:

Anderson
Dennis and Susan

Mr and Mrs Dennis Anderson

Primary Address:

Home Mailing Other

Country: United States

Informal Name:
Formal Salutation:

Informal Salutation:

Dennis and Susan Anderson
Mr. and Mrs. Anderson

Dennis and Susan

Postal Code: |48108

Address Line 1: |4979 W Dauber Dr
Address Line 2:

Ermail Address:

demo@parishsoft.com

City:

MEMBER RECORD FIELDS (CONNECT NOW)

Gender
Title

First Name
Nick Name
Last Name

Role
[Head or Husband essential]

Status
Birth Date
Date of Death

ParishSOFT Training Fall 2015
151030

Primary Phone: 5
Y B State/Region: Michigan
Emergency Phaone: -
gency 5553333 Phone Number: | 555-2222
Emer. Ph. Desc.:
Envelope #: 3748 — Send Maik Publish Address:
Annual Git $: | g Ghving History Send Contrib. Env.: Publish Phato:
Map Code: Publish Phone: Send Magazine:
Publish Ermaik
Edit Details
Dennis Anderson
Famiy Detais | {{ Member Detais (3)
L Dennis % Susan . Kevin (@ Add & Import
Gender? status?
Title: Birth Date: ™
First Name® | pennis Birth Place:
Nick Name: | Dennis Age: |48
Middie Name: [s. Date of Death: &
I Last Name? | Anderson Religion:
Member DUID: 873625
Specia Need: Suffix: Language:
Maiden Name: Ethniciy:

General Contact

Contact Information
Ermail Address:
Home Phone: | 555-1234
Cell Phone: | 555-9090
Work Phone: | 555-5678

Sacraments Religious Ed. Misc.

Marital Status:

Envelope #: |0 lext [V]send?
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IMPORTANCE OF THE FAMILY RECORD “MAILING NAME” TO THE HEAD/MEMBER RECONCILIATION

When updating Member records, especially the “Role” field of Husband/Head and spouse information, make sure

to make the corresponding changes in the Family record Mailing Name and related name fields.

Also, when a member tagged as “Husband” becomes deceased, make sure to change the wife’s role to “Head”.

This is critical to the diocesan export process needed to update the appeal and diocesan publications database.

IMPORTANCE OF THE “LAST UPDATED” FIELD OF THE FAMILY RECORD

The “Last Updated” field is essential to identifying
records that have been updated within a particular
time frame. This field is not always automatically
updated when changes are made ONLY to a member
record. Therefore, when updating ONLY a Member
record, e.g., the Birth Date or Member Status, it is
necessary to

e return to the Family record

e activate the Update button by tabbing
through the address fields until the Update
button is no longer “greyed out”

o click Update

In Connect Now, when updating a Member record
only, return to the Family record, click “Edit
Details” at the bottom, then click “Save” and verify
that the date did indeed change to the current
date.

ParishSOFT Training Fall 2015
151030

=3 Family Information
Help

Families Members

Family ID: 33

Notes

LastName [Bonzak,

Mots | _Pasor | womorps | resmem | gee || eeramy

First Mamels] [George

Mailing Name  [1r. George Bonzak.
Informal Name [Gzorge Banzak

Fomal Salutation [y Bonzak

Infarmal S alutation

Auto
Fill

™ Do not Send Mail

George

Pimarv Address: [Home

Maved from llinois due to need for caregiver who is his daughter

05-02-2001
Paiish of Registiation: |Demo Parish - Ann Arbor. MI 4810 ...

[ Curently Riegistered Famiy

Farrily Photo
T ¥ Publish Phone
Add; _FindPreso | ¥ Publish Email
[ (] ' Publish Address
Postal
iy | [nnabor - State [MI Code E—
w8 | AweaCode[rg _femove | ~
Zin I Edi{,ﬂ\gnk
Phone [ Account Info
Primary Phone [734-456-9658 I~ Send Cortio. Env.  Diocesan D Annual Git § -3
Emerg Ph. [731-455 6680 Desc[u/ork Env. ¥ [g [ 0 Update
Email [hbonzake@att world.net Mest vl Skipped Giving
Envelope # Envelopes Histary )
Family Group: [Active ~|  Membership Date: Close

Map Code: ’7
Last Updated: |10-19-2007

x
Caneel

=

. Jason Abler (394549) Env#: 6491

7 | Abler
Jason and Tracey
Mr. Jason Abler

e: | Mr. Abler

Mr. Jason J. Abler

n: | Jason Abler
demo@parishsoft.com
e: |555-2222

e: | 555-3333

Country: U

Postal Code: 48108

: | 5048 Rudgate Bivd
ss Line 2:

cry:

State/Region: Michigan
Phone Number: [555-2222
Send Mall

Send Contrb,

Edit Detais [IESEETY

—

9

Send Mal: [

Send Contrib. Env.: [

Publish Phone: [
Publish Ermail: [f

® B Close Close

~—
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