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PARISHSOFT FIELDS USED TO EXPORT DATA FOR THE APPEAL AND DIOCESAN PUBLICATIONS 
These fields require highest attention.    Also, please note “Send Magazine” checkbox. 

 

 
 
FAMILY RECORD FIELDS  

Last Name 

First Name(s) 

Mailing Name 

Primary Address  
   [Home, Mailing, Other] 

Do not Send Mail 

Address 1 

Address 2 

City 

State 

Postal Code 

Primary Phone 

Email Address 

Family Group 

Currently Registered 

Membership Date 

Notes 

Last Updated 

 
 
 

Snowbird addresses: The “Other” address automatically becomes the Primary address for the time span between 
the dates that are entered; dates need to be entered for this to function.  

 

 
 
MEMBER RECORD FIELDS 

Gender 

Title 

First Name (Formal) 

First Name (Nickname) 

Last Name 

Role  
[Head/  Husband essential] 

Birth Date 

Member Status 

Date of Death 
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FAMILY RECORD FIELDS (CONNECT NOW) 

  
Notes 

Details Modified On* 

Family Group 

Registration Status 

Registration Date 

Unregistered Date 

Last Name 

First Name(s) 

Formal Mailing Name 

Email Address 

Primary Phone 

Primary Address 

[Home, Mailing, Other] 

Postal Code 

Address Line 1 

Address Line 2 

City 

Send Mail 

  
 
 
 
MEMBER RECORD FIELDS (CONNECT NOW) 

 
Gender 

Title 

First Name 

Nick Name 

Last Name 

Role  

    [Head or Husband essential] 

Status 

Birth Date 

Date of Death 
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IMPORTANCE OF THE FAMILY RECORD “MAILING NAME” TO THE HEAD/MEMBER RECONCILIATION 
 

 When updating Member records, especially the “Role” field of Husband/Head and spouse information, make sure 
to make the corresponding changes in the Family record Mailing Name and related name fields.   

 Also, when a member tagged as “Husband” becomes deceased, make sure to change the wife’s role to “Head”. 
 

This is critical to the diocesan export process needed to update the appeal and diocesan publications database. 
 
 
 

IMPORTANCE OF THE “LAST UPDATED” FIELD OF THE FAMILY RECORD 
 
 

The “Last Updated” field is essential to identifying 
records that have been updated within a particular 
time frame.  This field is not always automatically 
updated when changes are made ONLY to a member 
record. Therefore, when updating ONLY a Member 
record, e.g., the Birth Date or Member Status, it is 
necessary to  
 

 return to the Family record 

 activate the Update button by tabbing 
through the address fields until the Update 
button is no longer “greyed out” 

 click Update 
 

 
 
 
In Connect Now, when updating a Member record 
only, return to the Family record, click “Edit 
Details” at the bottom, then click “Save” and verify 
that the date did indeed change to the current 
date. 
 

 
 


