Preparing Financial Statements with
Abila MIP Fund Accounting

Diocese of La Crosse Managers Training
September 2014

Training Topics:
1. Default Financial Statements
Financial Statement Formats
Balance Sheet
Statement of Revenues and Expenditures
Cash Flow Statement
Statement of Financial Position
Statement of Activities
Other Features of Financial Statement Formats
Preparing the 990
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Default Financial Statements
If you have set up your designation codes, there are default financial reports in each of the
following reports:
*+ Balance Sheet
*  Combining Balance Sheet
+ Statement of Financial Position
* Statement of Cash Flows
+ Statement of Activities
» Statement of Revenues and Expenditures
* Combining Statement of Revenues and Expenditures
* Statement of Revenues and Expenditures by Period

Default financial statements are based on:
* Default report setup
* Default financial statement format
* General ledger designation code
*  Program and restriction function

Default report setups have special characteristics:
* Are available with all organizations
» Areidentified by <>
+ May not be modified or deleted
* May be copied or saved with a different report name
+ Use default financial statement formats
* Use segment function codes

NOTE: None of the designation codes have been set for the Diocese of La Crosse databases

Financial Statement Formats

All financial statements need a format before they can be run. You can have as many formats
as you want. The report format represents the outline of the report. Comparable formats can
he used; such as a Balance Sheet Format can be used for a Statement of Financial Position. The
following is an outline of the steps to follow to create an appropriate format.
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Here is an example of a classified balance sheet format

Petty Cash
Checking Operatianal
Checking - Scrip
- Checking Other
Savirgs - Operational
; o Savings - Dther
iﬂ Aocounts Receivable
- Scrip

fH-- Prepaid Expenses
to 1 - Property & Equipment
1. | 5 UABILITIES
i i»-’i} Accourts Payable and Accrued Bgpenges
L AP Trade
AP Digcese
- ASP Other
- Payroll Withholding
Accrued Salaies
: b Bponued Cther
§¥z Frepaid Revenue
ii:.i Defered Revenus
’4“72 Custodial and Cther Liabiities
N [ Dbt to the Diocese
&1 NET ASSETS
- e Met Assets
L LMABILITIES & NET ASSETS
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Creals Cutline Tah

1. Click the Create Chafline tab. This is where the oulline sketoh from above is enterad,

Click Add Same |_evel on the top teoibar to setup the first Section. The sysiem '

displays the Seclion Options form. (This form aulomatically appears when adding first level

Seclions. )

3. Enterthe Title for the first Section inthe &
forthe Tifle can also be specified.

4. Clek the Other button under Spedify Section Type,

Select Assel for Specify Section Account Categorias.

Acs:ept the default for the other nm‘.;ora buttons, and click OK o return to the outline.

]

:putline, which is ABSETS. The aftributes

g

Mm&* Ef f:reatmg af rst !%el Sec’imﬂ T}ﬂe that representa a tms[ Bf mher f‘ rst !EWI Semmr
Tithes, such as Total Liakiliies or Met Azsets, for instance, select *Total” for Specify
Bection Type. Al other first Bection Tifles should be specified as “Other ” Editthese
choices ggain at any time by selecting the first Section Title, and then clicking Section

Options

since thers are defined second and third Seclion Titles under
atline.

T Olick Add Lower Leye]
ASSETS inthe
Enter CURRENT ASSETS, as the Section Title, and press the Tab key.

&

&, Click Add Lowsr Level L& agsin, since there is a third Section {(or 8 Section heneath
CURREMT ASSETS)

€. Enter CASH as the Tille.

1. Click Add Same Lavel (wihile st positioned at CASHY 1o add another third lewal
Seclion Tile, and enter ACCDUNTS RECEIWABLE.

2 Click CURRENT ASSETS to select that Section level, since the next Title is atthe second
Sechon level.

3. Clck Add Same Leve] J again, andthen enter FIXED ABBETS as the Title.
L Conlinue this process to complete the remainder of the outline. {When creating
_the Seclion called "Total Liabilities and Met Assets,” select Total for the Specify Section

w‘
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Armzion Ancounts Tab

1. Assign specific general iedger accounts fo the appropriate Section Tittes after completing
the pufline. To dothis, first olick the Section Title for which you want 1o assign
general ledger accounts {on the Create Cutline tab}. Then, using the Assign Accounts tab,
assign the General Ledper Account. {Accounts cannot be assigned to any but the lowest
Section under each first level Section Title. For example, inthe outline, general fedger
aceounts cannot be assigned to ASSETS or to CURRENT AS2ETS. When assigning
accounts to CASH or ACCOUNTS RECENWABLE fthe lowest level Sections under ASSETS)
they are effectively assigned o ASSETS and CURRENT ASSETS.)

2. lick Cash, and then click the Assign Accounts tak

3. Use this tak to select the general fedger accounts 1o appear peneath the Tille "Cash® when
he 5 primted. Each general ledger account may be assignedio only
one Section Title, Previously selected generat ledger accounts do not appear in the list,

actual account code title and dollar balance to appear an the printed

mavee the general ledger account, and then click the Print Detall box,
Forthe account balance to be combined with the other account balances assignedio this
Section and the total dollar amount to appeear next to the Section Title, do not selactthe
Print Detail box for all scoounts.

5. Click the Create Outlineg tab, and then select the next title in which to as=ign accounts {in
this case, Accounts Recelvable)

£ In order fo

Click the Assign Accounts tab ence again, and assign general ledger Accounts io this fitle.

e

Draale Totals Tab

1. The system automatically totals each Section created when printing the o
Huivwvewer, if vou want totals of any combinstion of first Sections, use the Create
Totals tab.

2. Forexample, for the Position, you may want a Seclion called TOTAL

LABILITIES AMD MNET ASSETS. {This title was created in Step 4.}
3. Click on TOTAL LIABILITIES AND HET ASSETS inthe B0 10 cutline, and then dlick the
Create Totals tab.
4, Use the Mover { = o choose which first level Section Tithes {o include in the tot3l. Since
Ihis is atotal Section, generalledger accounts cannot be assignedic it

5. This completes our example of |
same procedure to complete |
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Balance Sheet

The balance sheet report includes account information, group account information, beginning

balance information, current amount/percent information and prior amount/percent

information. Complete balance sheets can only be successfully run on segments that contain
Assets, Liabilities and Net Asset accounts. Typically this includes the “FUND” and “BALANCING”
segment types. As with all financial statements, to create a balance sheet report, you must

start with a balance sheet format. You can also use a Statement of Financial Positon format, as

it is a specific form of a balance sheet.

Example Balance Sheet Format - DBS

Cash
. Petty Cash
- Checking Cperational
------- Chacking - Scnip
- Checking Cther
i Savings - Operational

- Sawings - Cither
“:J .:'%cn“aurfts Recebsable
¢ AR Parigh Support
AR Tuition ©Y
- Leag Alowance for Doukful Acoounts
o AR Tastion LY
.o Lpss Allowance for Doubtful Accounts
o AR Child Care
-~ B/R Befare, Sfter Care
e PR Other
e, Scﬂp
- Sevip Inventory

- Uneamed Scrip Fevenue
"E - Prepald BEepenses
- Prepaid Insurance
- Prspaid Unemnployemnt Comp Fund

: - Prepaid Ciher
=) Praperty & Eouipment
_— Property and Eguipment
‘. Less A/D Propety and Equuipment

“‘“‘\
. iﬁ VT N PSP

.y

L} LIABILITIES
- ﬁscmurvis Payable and Accnued Bxpenses

AP '@ther
~ Payrol Withholding
o Beoued Salanes
- e pomisd Other
- Prepaid Revenue
. Prepaid Tuttion, Fess
: . Prepaid Cther
g;lg Defered Revenue
. e Defemed Tution, Fees
------- Defemed Pansh Support
o Digfemed Other
m} ~~~~~ Custﬂdlal and Other Lisbilties
; - Cisstodial Accounts
: - Cther Ligbilties
~§ - Debt to the Diocese
- Dincese Payable Prar Year
- Tipoese Loan Payable
""""" -~ Diocese Accnued Loan Interest
{ - MET B55ETS
; - Met Agsets
- -L:!%E:!LIT{ES & MET AGSETS

In addition to a format, there needs to be a report setup. The report setup represents the
content of the report. The report setup also defines the appearance of the financial statement.

0 A2 S AP AT
T R RRRBRREEZ:uz5zyyymjamammaamamam—a—sesaammmmm.
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Statement of Revenues and Expenditures
Example classified R&E format — Detail (ACS)

- Tuttion & Fees
v Parish rvestment
-~ Fopurdations
-Grants
- Dlevelnpment
- Ailetic
Childcare & Preschoot
Investment Income
- Food Service
------- Crganizations
- Cther Incoms

PSRRI

G- {EBpense)
; Salaries & Wages
Lo Fringe Benefits
- Bdvetising/Public Belations
- Fundraising Expense
i~ Professlonal Expense
5 - Technology Bgpense
o Srheol Operstions
i Intemationzl Studerts
o GH SR Program
- Gaenensl Administrative
- Talpphone
s LIt
e Buiilding & Grounds
- [Zeneral Supplies
oo ImgUrENCS
- fithletic
- Travel & Transgortation
i Food Service
e Depreciation
Lo Loans & Interest
oo Interfund Transfer
b Met Surplus {Deficit)

Example all detail Revenues and Expenditures statement format that could be used for segment
substitution -~ DIS-ALL

- REVERUES
- EXPENDITURES
e ADJUSTED INCOMEEXPENSES
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Statement of Cash Flows

Example of Statement of Cash Flows format - Finance/Commission

-Chanige i Net As=ets

===== Ps.djus‘tmarrt to Reconcile Chanoe in Net ﬁmets
- Deprecistion Expense

m} Ehiﬁges in Assets & Liabilities

»»»»»»»» AR Tuition
A4AR Cither

- Prepaid BExpenses

***** norp Program

- Temporany Restricted Funds
- Payroll Withhelding

~~~~~~~ Aocroed Salades

~~~~~~~ Acicrued Retiremert

- fzopaed Uther

- Prepaid Tution & Fees
Deferred Panigh Investment
- Diefamed Tution

- Spoounts Payable - Trade
‘‘‘‘‘‘‘ Accourts Payable - Cther

\ .- Dbt to Diocase

§:~% I;‘,laséh Flowes from 5|-ﬂ"ifﬁsi‘%iéﬁg Activities

.........................................................................................

........................................................................................

iﬁﬁgziﬁﬂiﬁ ﬁ‘agﬁ &-Eiagh fEfqu-ifwailEsﬂ‘:ts
L Ending Cash & Cash Equivalents
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Statement of Financial Position

Use this statement to print the FAS 117 balance sheet equivalent. To produce the FAS 117
compliant reports use the segment substitution feature to report the Net Asset section by
Restriction {on the options tab).

Example Statement of Financial Position format = Detail

fuﬁvaﬁr?t Aszots
~~~~~~ Cash & Cash Equivalents

~~~~~ Accourts Receivable
Invertories
~~~~~~~~ Shot4em Investments
******* Prepaid bxpenses
- Cther Cument Assets
= Longtem Assets
- o Property & Equipment
vvvvvvv Longtem Investmants

o Cther Longdem Assets
- Liahilties |
mﬂ gl"ll‘t-’t' e Lighilities
~~~~~~~~ Accourts Payable
- Defemed Revenus
ther Shr:&rt-’term Dighit

--------------------------------------------------

- et As&ats
- Total Liabilties and Met Assets
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Modify the statement in the following ways:

e In the statement format for the Net Assets section, choose Segment selected at report

time and Print Detail on for all codes.

R

. Gefect Forrnatg Cmat_e Dutling #safgﬁ Accounts ;C;’aaftﬁ' T@i&_is z g

o

Section Tite:

LAl

Hi A

© . Print Balance for

U GL Account

i

;. Ayallable Hemsr

Cote .
Tistizn ] f% :
Chaice Revenus &f} i ;
Lass - Staff Discounts | ‘
Lass - Uncellectable Accounts B
Less - Fair Share Discount E*J ;
Less - Prepayment Discount 7 ‘
Lazs - Tuition Assistance ) 74
Loas - Diecesan Grants @ -
Less - Miscellgneeus Fuition Tre.. @
Feas - Books P
Fees - Fegistration fgﬁ
Fres - Fundraising B
Fees - Student Activities ey
4085 Shurdent Activities Income i
4105 Parish lnvestment &
14114 Parish Suppof - Daptal Canpaign )
14205 Capital Campaign - 805 7
4214 Fundralsing - Advancement i
4292 Do Het Uss F
Eysnis

¢ In the statement options tab, choose the appropriate segment to substitute for the GL
codes:
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- Groups  Options
‘.. RSegimerit ta Substitute for GL
Beomment . ¢ -

ghishranes Ameunis

‘e Endl Adiustments

.Sug:%;fpﬁes;s_uﬁ_es with Al ZEbe

Rounding

When you make these changes, the Net Assets portion of the report will report the Net Assets
by restriction:

Diovese of 1 alrosse Training
Statement of Financial Position - MP-Statement of Financial Position

s of 63042010
zurrent Year
Balance Prior Year YT % Changs
Asgets
Current Assels 1, 160,249,338 1,202,239, 11 {3,499}
Long-term Assety 335,459,560 A57,5683.60 {621
Totsl &ssets 1,435,708.98 1,559,922,71 (4,17
Lighdlities
Shiort-term Liabilities 33222219 297,802,739 11.87
Long-termns Liahilities 229,220,139 519,423,930 {62.99)
Tootal Lishilites. 562, 142,38 917,026.29 {38, 701
Met Azsets
Lnrestriched 288,979,156 {320.83) {00, 172,38}
Temporarily Resiricted 2FLAT T 257,421,358 5.75
Permanent Restricted 372,365,568 385,795,587 {3.43)
Total Met Assets 933,565.60 642,896,942 45,21
Total Lisbifies and Net Assets 1,495,708,98 1,558,922 {415
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Statement of Activities

Key to the FASB 117 compliant Statement of Activities is the use of Segment Substitution to
report expenses by functional category instead of their natural classifications. Using segment
columns and column totals the user can further customize the Statement of Activities to meet
reporting needs.

Begin with the statement format. You will make a similar setting as the Statement of Financial

Position, this time for the expenditure section.

: Selerted Tems: . _
Tifle I rode L it FintDeal
Petty Cash SGES Salaries & Wages - ... i
Checking - Operational 50 Saleries & YWages - ... {Zﬁ
Checking - Scrip {5015 Slipends e
Checkng - Restricte. . 1502 Payril Taxes B
Checking - Athleths . 5025 Retirement
Checking - Hoyal Par.. ¥ TE030 Heaith ngurance
Checking - Music 43, = Dental insursnece
Checking - Food Ser ; 5040 Unemplogrmeant Inser...
Savings - Diocess L 15045 Workmen's Comp Ins..
Savings - Athlehic 4. - S50 Educalion Reimburs...
Savings - Heme 8 3. . 0§ o |EEEE Clergy Compensation
Sawvings Lieo Auto Allewance - R
Rroker Invrstmanis SRS {ither Fringe Brnafts
Endowment Funds o R Life Insurance
AR - Parish nvestm. . ' S |EETE Ofher Erplayee Exp
AJR - Tufion & Fees .. 545 Public Relations
AJR - Tultion & Fees . LY Rle Advertising
AR Choice Revenug 1511 Insurance - Lisbility
AR - Childcars E120 Postags
AR - Aftareare 3125 Prirting
AR School District 1., 130 {ffice Bquipresnt Re..
AR - Food Service : - 5138 Oifice Equipment Le, ..
. : E'_h!!'l, i.:!u.nb Q g Arha,
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Then on the content tab of the statement setup you will pick the appropriate column in the
ltems by Page & Combining Column section. This is the restriction segment.

s | Lamg Security |

: :Belected femes Sart
FZ Code ' ABC

Avalable fiefns
+ TFund Lode
i 1Lloc Cods
i Cep Code
Prog Cods
AE Code
-V Fund Gresp Code
" BL Group Crge

Then on the options tab, pick the segment to substitute for the general ledger codes. In my
example I only substituted the expenses, and not the revenues.

fﬁlﬂr ."!‘Jph":ns La}fau_ |

Eegrﬁent tﬂ Erubshmte ﬁ:ir GL
Eeamﬁﬁt E

’?tatgmﬁnt i.ewik 5 L :

Making those changes resulted in a report such as this. This is a fairly simple substitution; you
can get very complicated by only substituting for a few sections if that is your preference.,

Divcese of Ladrpsse Training
Statement of Activities
From 7/ 172005 Through 8302018

Tempararily Parmaneznt
Unirestrictad Restricted Restricted Total
Rewenues
4.437,286.24 152,202.52 21,353,581 4,620,842, 57
Talai Revenues 4,437,286, 24 162,202,52 2135381 4.020,842.57
Expridituess
Ceniral Office 1,810,351, 18 64,067,35 0.00 1,574,418, 53
Aassumption High Schoot 1,121,227.23 36,530.73 0.00 1,207,857.96
Assumption Middle Schoo! 363,773.95 14,190.59 0.00 377,954.55
St Vincent de Paut Elememtary 299,937.03 17,391.07 PRI 317,328, 10
Qur Lady Gueen of Heaven 234, 185,55 10, 138,22 0,80 244,323, 77
Elementary
&t Lawrence Early Childhood Center 266,580,200 11,766,898 0,00 278,347,113
Total Expnditures 4,096,055, 15 204,184,949 0,00 1,300,240.09
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Other Features of Financial Statement Formats
By turning on and off the print detail function of your statement formats, you can get the same
report setup to display different GL details as needed.

Below is an example from a Statement of Activities format calied Detail. Notice for my Travel
and Transportation section, | have some Print Details chosen, and some not. This will result in
the codes with print detail on to report on a separate line item while all the other codes in that

section will collapse and report as “Other”.

AageBraeng

I Rtatninild

: g‘;; i

Gl Aoountg-

Satable Ttems: .
; Code T PFrint Ditail
. 11001 Petty Lash
foEs Checﬁng_ Uperatianéi : Kieage
AARI: Checking - Scrip ; AT00 Keals
a7 Checking - Restricte... | 17018 Hotele
{1108 Checking - Athietic . {7028 Car Rentals
1108 Checking - RoyatPar.. 70 : A TO2E nsurance - Wehicls
EARRL Checking - Music Az... : r040 Gaz
BEEEEL Checking - Food Ser.. » oy ;?-._3 ER 7045 Wehiclke Kaintenance

Mere is an example of how this section would display in your report:

Travel & Transportation

Instructional Busing Expense &, 750,00

Mileage 30900, 00

Other 2,00

Total Travel & Transportation 10, 150,00
Preparing the 990

We need to do some set up to allow MIP to prepare the financial portion of the 990. First the
proper form must be set in Administration>System Set up>Edit Organization
Information>Organization '

W
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Or_éanization %Asﬁdr:ss aetromic Filing ; j'_SZM_TF Eq'iiiii_f; :

Module Setup

[ R Namei
1 Secirity
: Sarver:
Malntenance
. }%a{ﬂand Supppr[ . Databasg;
Currency:

Fizcal Year-and:

D CEedersl TaID: L 3900051787

1089 state withholding Sofopmatior
: . Jio . state Tax 10

State:

s

2007 Farm 330

 Govemment -

In Administration>Edit Organization information, on the segments tab, you will be able to
designate the functions for your 990. You may have to tweak your charts of accounts if you
already have an existing one to accommaodate your 990 information.

Now it is time to desighate the accounts. You could have done this at the time you initially set
up your chart of accounts, but it is possible through the Report Groups function to designate
the appropriate accounts after the fact. You will need to define the RES function, in this case
the FS segment, the PGM function, in this case the Prog segment and the GL.

e R S T S R S
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’ Graup:_SetJ‘éam:e_;_ :

i Ay Bael

taroup Title:

- ShortTider

JOFEBIER i

Group Setiiame: |

| Graup: . Graup Setiame . gl
Group Codes Groop Title: | 4990 Part B <
~Bhort Title: |

Notice the GL section has 3 parts to define for 990 purposes

Group Title:

Shart Title:

Farta R Tiis

To assign the codes, just choose a section and pull the codes from the left to the right of the

screen.

T 0 o R I
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| 03B DIARN :

Segreent: . 0 7 iEg Group Set Name: <000 Part¥ s
Group Titles - _?Unre.,tﬁcted et assets".'
Shott Titlex : Unrestricted ne
: Accnwafs e e e i s s e s e e
;ﬂ&sfarlal:xle* S S Selected:
T Cote, A e Code J
i _: _ﬂmkﬁ 1000 Unrestricted
L2000 Temporarly Restricted
4o 2108 Tuition Assistance
i Guardian Angsl
After making account assignments to all three segments, MIP will generate the pertment
information. Below is an example of Part X of the 990 worksheet.
95990 Part ¥ \Worksheet - Balance Shest - LY 990 Part X
As of 12/31/2013
A} el
Beginning of
Year End nf Year
Assets )
i Cash - non-nterest-bearing 5,738, 264 8,765, 141
2 Savings and temporary cash investments 748,509 48,509
3 Pledges and granis receivable, net 0. 0
4 Accounts receivable, net 05,218 236,630
5 Receivabiles current, former officers, drectors, frustees, kay emplovees or other ] 0
relsted parties
[ Receivables from other disqualified persons ja} ¢]
7 totes and loans receivable, net 2} o]
8 Imventories for sale or use 315 815
] Prepaid expenses and deferred charges a [}
103 Land, buildings, and equipment: cost basis 840,322 340,322
10b Less acrurmulated depredation 151,962 151,962
10c Het land, buidings, and equipment 688,360 588,360
11 Trvestments. - mublicly traded securities 2,851,900 2,852,400
12 Fweestmants - other securities 2 a
13 Imvestments - progrem-related 3] jaj
13 Intangible assets G g
15 Other assets 22,702 23,702
16 Total assets, Add lines 1 through 15 {must equal line 34) 11,315,769 11,314,608
1 ishiliHee
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