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Agenda

Review of census software Standard Operating Procedures and best 
practice.

• Parish Administrative Staff Listings – Chancery Bulletin
• Catholic Life Subscriptions/Registered Families with Send 

Magazine checked
• Close Batch, tax deductible Funds and tax statements
• Merge to purge. Never, ever, Delete, Forget Family
• Training webinar discussion
• Parish data cleanup.

• Mailing address cleanup
• Phone number cleanup
• Email cleanup
• Birthdates

• ParishSOFT Data Quality Initiative

https://diolc.org/wp-content/uploads/2018/11/SOP_ParishSoft_11_16_2018_njl.pdf


Agenda Continued
• Handbook for Sacramental Records rev 11-16-2018, a walkthrough. -

Nick
• Social Media for your parish - Jack

• My Own Church for you and your pastor. 
• my Parish app 

• New button: Prayer Request
• Driving usage at your parish

• Facebook Social Media Group
• Share diocesan posted content
• Share content from neighboring parishes

• Parish media resources
• Email, MailChimp and diocesan events

• Safe Environment information (posters, new forms, etc.) - Teresa

https://diolc.org/wp-content/uploads/2018/10/Handbook-for-Sacramental-Records.pdf
https://www.facebook.com/groups/363387170779492/
http://diolc.org/media-resources/


Prayer for Healing Victims of Abuse
God of endless love,
ever caring, ever strong,
always present, always just:
You gave your only Son
to save us by the blood of his cross.
Gentle Jesus, shepherd of peace,
join to your own suffering
the pain of all who have been hurt
in body, mind, and spirit
by those who betrayed the trust placed in them.



Hear our cries as we agonize
over the harm done to our brothers and sisters.
Breathe wisdom into our prayers,
soothe restless hearts with hope,
steady shaken spirits with faith:
Show us the way to justice and wholeness,
enlightened by truth and enfolded in your mercy.
Holy Spirit, comforter of hearts,
heal your people's wounds
and transform our brokenness.
Grant us courage and wisdom, humility and grace,
so that we may act with justice
and find peace in you.
We ask this through Christ, our Lord. Amen.









If its not toggled to Tax Deductible
It won’t appear on  tax statements.



1. Sort by Owner 

2. SOP queries will appear in alphabetical order

SOP query matches SOP topic in the Table of Contents



Email Cleanup
• almost 20,000 sent this year
• “bounced” addresses

1. Address doesn’t exist
2. Server is blocking delivery
3. Firewall or filter block
4. Mailchimp is blocked
5. Temporary ISP block

Birthdates
• Need birthdates to reach 

the right audiences


